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HHOPAAOK

YHUYTOXCHUA, 6HOKI/IpOBaHI/ISI MNEPCOHATIBHBIX TAHHBIX

1. O0uue moso:xxeHUst

1.1. Hacrosmmii I[Topsmox paspabotan B coorBeTcTBuM ¢ DenepanbHbiM 3akoHOM Ne 149-@3 or
27.07.2006 r. «O6 wHpopManuu, WHOOPMAIMOHHBIX TEXHOJOTHUSAX W O 3aIIUTE HHPOPMAIHI,
®denepanbHbiM 3akoHOM OT 27 wutonsa 2006 r. N 152-03 «O mnepcoHanbHbIX gaHHBIX», [[OCT P
NCO/M3K 17799-2005 «IIpakTiueckue npaBuia yrnpasieHuss HHPOPMAIMOHHON 0€3011aCHOCTBIO» U
IPYTMMH HOPMATHUBHBIMM TPABOBHIMH aKTaMH U yCTAHABIMBACT MOPAIOK YHUUYTOXKECHHUS,
OJIOKMPOBAHUSI IEPCOHATBHBIX JAaHHBIX.

1.2. Hactosmwuii [lopsaok onpenensier ycaoBusl U CIIOCOOBI:

- YHUYTOXXEHHUS OyMaXKHBIX HOCHUTENICH (JOKYMEHTOB), COACPIKAIIMX IMEPCOHAIbHBIC JaHHBIC IO
JOCTHKEHUIO 11eJn 00pabOTKU 3TUX MEePCOHANBHBIX JAHHBIX;

- TEPCOHAIBHBIX JaHHBIX B MAIIMHHBIX HOCHUTEISIX WH(POpPMAIMU, B TOM YHCIIE TEPCOHAIBHBIX
JAHHBIX, U IPU HEOOXOIMMOCTH CaMUX MAlIMHHBIX HOCUTENEH HHPOpMAITIH.

2. BiokupoBaHue W YHHUYTOKEHHE MEPCOHAJBHBLIX TAHHBIX, COAEPKANMIMXCH B MAIIMHHBIX
HOCHTeJISAX HH(pOPMAIIUU

2.1. brnokupoBanue uH(MOpMALIUU, COJEpKaIle MepcoHaIbHbIE TaHHbIE CyOBEKTa MEPCOHAIBHBIX
JAHHBIX, IIPOU3BOIMUTCS B CIyYasX:

- €CJIM TepCOHAabHBIC JAHHBIE SIBISIFOTCS HETIOIHBIMH, YCTAPEBIINMHU, HEIOCTOBEPHBIMU;

- ©CJIM CBEJICHUS SBISIFOTCA HE3aKOHHO TIOTYYEHHBIMH WIIM HE SBISIOTCS HEOOXOTUMBIMH IS
3asIBJICHHOM OIEepaTopoM MepCOHANBHBIX JAHHBIX LETH 00paOOTKH.

2.2. B cmyuae moaTBepkAeHUs (aKTa HEJOCTOBEPHOCTH MEPCOHAIBHBIX JAAHHBIX YIOJTHOMOUYEHHOE
OrniepaTopoM JIHUIO (Hanp. pyKkogooumenv ciyxHcobl UHGOPMAYUOHHOU Oe30nacHocmu) Ha OCHOBaAaHUHU
JIOKYMEHTOB, MPEICTaBICHHBIX CYOBEKTOM MEPCOHATBHBIX JAHHBIX, YIOJTHOMOYEHHBIM OPraHOM IO
3alIUTe TpaB CyOBEKTOB IEPCOHANBHBIX JAHHBIX WJIM TOJYYEHHBIX B XOJI€ CaMOCTOSITEIbHOM
MIPOBEPKHU, 0053aHO YTOUHUTH NIEPCOHANIbHBIE TAHHBIC U CHITHh UX OJIOKUPOBAHUE.

2.3. B ciydae BBISBIICHUSI HEMTPABOMEPHBIX JACHCTBUI C MEPCOHATHHBIMHU JAHHBIMU YITOJTHOMOUYEHHOE
OneparopoM JIHILO (Hanp. pyKogooumenb CLyxHcObl UHDOPMAYUOHHOU OezonacHocmu) 00s3aHO
yYCTpaHUTh (OpPTaHW30BaTh YCTPAHEHWE) [OMYyIICHHBIE HapymeHwus. B ciydyae HEBO3MOKHOCTH
yCTpaHEHUS AOMYIIEHHBIX HAPYIICHUH HEOOXOIMMO B CPOK, HE TIPEBBIIAIOIINN TpeX pabounx AHEH ¢
JaThl BBISIBJICHUS HEMPABOMEPHOCTH JICWCTBUH C TEPCOHATBHBIMHA JAHHBIMH, YHHYTOXHTH
NepCOHAIbHbIE JJAHHBIE.

2.4. O0 ycTpaHEHWHW JOMYIICHHBIX HApYIICHWH WIM 00 YHHUYTOXCHUU TEPCOHATBHBIX JTaHHBIX
yrnonHoMoueHHoe OmepatopoM  JHMIO  (Hanp. pyKogooumenvb  CiyxHcOvl  UHPOPMAYUOHHOU
be3zonachocmu) 0053aHO YBEJIOMHUTH CYOBEKTa TIEPCOHATBHBIX JAaHHBIX, a B CiIy4ae, eclii oOparieHne
WIK 3ampoc ObUIM HAIpaBJICHBl YIOJHOMOYEHHBIM OPraHoM 10 3alluTe TIpaB CyOBEKTOB
NIEPCOHABHBIX JTaHHBIX, TAK)KE YKa3aHHBIH OpTaH.

2.5. YnonnomouenHoe OmepaTopoM IHUIO (Hanp. pyKogooumenv Cayxucobl UHPOPMAYUOHHOU
beszonachocmu) 0053aHO YHUYTOXKUTH TIEPCOHAIBHBIE JaHHBIE CYOBEKTa MEPCOHAIBHBIX JAaHHBIX B
clIyyasix:

- TOCTHYKEHUS 11eJi 00pabOTKU MEePCOHANBHBIX JAHHBIX ONEepaTop;

- 0T3bIBa CYOBEKTOM cOTIacusi Ha 00pabOTKY CBOMX MEPCOHATIBHBIX JAHHBIX.
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2.6. YHUUTOXXCHHE MEPCOHAIBHBIX JAHHBIX JOJDKHO OBITH OCYIIECTBIEHO B TE€UEHHE TpeX THEH ¢
YKa3aHHbIX MOMEHTOB. B corjacuu cyObekTa MepCOHalIbHBIX JaHHBIX Ha OOpabOTKy ero
NEPCOHAIBHBIX JAHHBIX MOTYT OBITh YCTAHOBJICHBI HHBIE CPOKH YHHUUTOXKECHHSI IEPCOHATBHBIX JTAHHBIX
IpU JOCTHXKEHUU 1€ 00pabOTKU MepCOHATIbHBIX JaHHBIX. YTOJHOMOYEeHHOe OmnepaTtopoMm JHI0
(Hanp. pykosooumeins ciynHcovl UHGOPMAYUOHHOU 6e30NaACHOCMU) TOJKHO HAIIPABUTh YBEOMJICHHE O
dakTe YHUYTOXKEHMSI IEPCOHATBHBIX TAHHBIX CYOBEKTY MEPCOHATbHBIX JIAHHBIX.

3. PaGoTa ¢ ymaKHBIMH HOCUTEJISIMU (IOKYMEHTaMHU)
3.1. Buael u neproapl YHUUTOKCHHSI OYMa)KHBIX HOCHTEJICH, COJAEpIKAIINX MEPCOHATBHBIC JTaHHBIE,
Mpe/ICTaBJICHBI B TaOymIe 1.

Tabnuna 1
Bupl v nepuoibl yHUYTOXKEHUsI OYMa)KHBIX HOCUTEINEH, COIEPIKaIUX IEPCOHAIbHBIC IaHHbIE
Ne Cpox HeiicTBUsA 110
w/n JoxkymeHT xpaneHust OKOHYAHUM
CpoKa XpaHeHHs
1. | JoxyMmeHTHI (CBeACHUS, COAEPIKAIME IEPCOHAIbHbIE 75 net YHUUTOXKEHNE
JaHHbIe 0 paboTHUKax OrnepaTopa), nepeiaHHbIe U
c(hOopMHpPOBAHHBIE IPU TPYIOYCTPONCTBE pabOTHHKA.
2. | HoxymeHTHI 00 00yJaromuxcs (CBeICHHsI, COJepIKAIIHe YCTaHOBJIEHBI YHuuTOoKEHHE
HIEPCOHANIBHBIC IAHHBIC 00YJYAIOLIUXCS). € JUId JaHHBIX
JOKYMEHTOB
CPOKH
XpaHEeHHUs
3. | Apyrue nokymeHTsl ¢ rpudoM «KoHpuaeHuaaisHO» U XpaHATCS 10 YHUUTOXKEHNE
«s cimysxe6HOTO MONTB30BaHus» (JKypHans! yuéra, CIMCKY |  3aMEHBI Ha
JIOCTYIA, SKCIUTyaTallMOHHAs IOKyMEHTalUs U T.I1.) HOBBIE, €CITU
HE yKa3aH
KOHKPETHBIN
CPOK

3.2 JIOKyMEeHTHI, yKa3zaHHbIE B M. 3.1., JTOJDKHBI HAXOAUThCS B ceildax, orneyaTbIBa€MbIX MeYaTIMU
COTpyJHHMKAa OTJeNa KaApoB WM YydeOHOW wyacTH. VICKiIroueHHe COCTaBISIOT JIOKYMEHTHI,
oOpabaTbIBaeMble B HACTOSAIIMI MOMEHT Ha pabo4yeM MecTe.

3.3. Tlo OKOHYaHWHU CpOKa XpaHEHHS IOKYMEHTHI, yKa3aHHble B M. 3.1., YHHUTOXKAIOTCA MyTEM
U3MEeNbUCHHS Ha MEJIKHE YacTH (MJIM MHBIM CIIOCOOOM), HCKITIOUYAIONINE BO3MOXKHOCTD ITOCIIETYIOIIET0
BOCCTaHOBJIEHUS MH(POPMALIUU HIIH CKUTAIOTCS.

4. PaGoTa ¢ MALIMHHBIMU HOCHTEJSIMM MH(pOpManun
4.1. Bugsl ¥ TEpUOabl YHHUYTOXKEHUS IEPCOHATBHBIX JTaHHBIX, XPAHHUMBIX B JJICKTPOHHOM BHJIC
(«daitmax») Ha )xecTKOM qucke kommbroTepa (manee — HXKMJI) 1 MaIMHHBIX HOCHTENSX: KOMIAKT
nuckax (mamee — CD-R/RW, DVD-R/RW B 3aBucumoctu ot hopmarta), auckerax 3,5 1.4Mb (manee
— FDD), FLASH-nakonuTensx.
[Tpumep BUIOB M TIEPHUOJIOB YHUUTOXKCHHS TIEPCOHATBHBIX JIAHHBIX, XPAaHHUMBIX B 3JIEKTPOHHOM BHJIC
na HXKM/I, npencrasiien B Tabmure 2.

Tabmuma 2
Bunbl v mepuoapl yHMUYTOXKEHHUS TEPCOHAIBHBIX JaHHBIX, XPAaHUMBIX B JJEKTPOHHOM BHUJE Ha
KECTKOM JICKE KOMIThIOTEpa

elicTBUA MO
Ne Cpox A
HNudopmanus, BUA HOCUTEIA OKOHYAHHH CPOKA
n/n XpaHeHust
XpaHeHust
1. | ba3za maHHBIX aBTOMATU3UPOBAHHOU Jlo [ToBTOpHOE
nHpopmanmoHHoM cuctembl OrepaTopa. CO3JIaHUSl | UCTOJIb30BAHUE
Hocwurens: daiinst Ha HXKM/] cepBepa Oosee HOCUTEJIS IJIs1 3alUCH




aKTyalb- | OYEPEIHOU PE3epBHOM
HoM konuu | konuu B/, B ciaydae
HEBO3MO>KHOCTH —
YHUYTOKEHHUE HOCUTENS,
yAaJIeHHE apXUBHBIX
daiinos ¢ HXKM]]

2. baza JaHHBIX ABTOMATU3UPOBAHHOM o [ToBTOpHOE
nHopmanmonnoit cuctembl «1C Ilpenmpusitie- | co3gaHusl | UCIIOJIB30BAaHUE
Kanpei. 6onee HOCHUTEIIS IS 3aIIUCU
Hocwurens: daiinsr Ha HJKM/] cepepa AKTyaJIbHOM | O4epeIHOM pe3epBHOM

KOIUU konuu B/l B ciryuae
HEBO3MOKHOCTH —
YHUYTOXXEHHUE HOCUTEIS;
yAAJIEHHE apXUBHBIX
¢aiinos ¢ HXXMJ]

3. | ba3a naHHBIX aBTOMAaTHU3MPOBAHHOU o IToBTOpHOE
uH(popManmoHHou cucteMbl «1C Byxramrepusi». CO3/1aHUS | UCIIOJIb30BaHUE
Hocwurens: daiinsr Ha HJKM/] cepepa Oosee HOCHUTENA JIJISI 3aITUCH

AKTyaJIbHOM | OYEpEeIHON PE3EPBHOM

KOITMU konuu b/l B ciryyae
HEBO3MO>KHOCTH —
YHUUTOXKEHHUE HOCUTEIS;
yAaJICHUE apXUBHBIX
¢atinos ¢ HXKMJ],

4.2. MamuHHable HocuTenu MHpopmanuu (3a uckimoyenneM HXKMJI), nepeuncnenssie B m. m. 3.1.
JOJKHBl HaXOJUThCS B ceide, orneyaTblBAEMOM II€4aThi0 OTBETCTBEHHOI'O COTpPYIHHUKA (Kpome
(bopmHpyeMbIX U 00pabaThIBaeMBbIX B JaHHBIII MOMEHT Ha paboueM MecTe).

4.3. TIo OKOHYaHHMU YKa3aHHBIX CPOKOB XPaHEHUs, MAIIMHHBIE HOCUTEIN HH()OPMAIINH, TTO/JISKAIINe
YHUYTOXKECHUIO, (U3NYECKH YHUYTOXKAIOTCSI C 1€JIbI0  HEBO3MOXXHOCTH BOCCTAHOBJIEHUS U
JAIbHEWIET0 HCIOJIb30BaHUsA. OJTO JocTUraercss NyTéM naeopMHpOBaHUS, HApPYIIEHUS €IUHOU
LIEJIOCTHOCTU HOCUTEISI UJIU €T0 CKUTAHHUS.

4.4. Tlopnexaiue yHUUTOKEHUIO (Daiiyibl, pacnosiokeHHble Ha xecTkoM aucke [I9BM, ypansiorces
CPEICTBaMU OINEPALIMOHHON CHCTEMBI € TIOCIEAYIOLIUM «OUNIICHUEM KOP3UHBD.

4.5. B ciiyqae 10mMyCTUMOCTH TTOBTOPHOTO UCTONIb3oBaHus Hocutensa popmara FDD, CD-RW, DVD-
RW, FLASH npumensiercs nporpaMMHoOe yAajeHHe («3aTUPaHUe») COACPKUMOro JUCKa MyTEM ero
dbopMaTHpOBaHUs C MOCIEAYIONIECH 3aITUChI0 HOBOM MH(OpPMAIIMU HA JaHHBIA HOCUTEIb.

5. llopsinok odopmiieHusI JOKYMEHTOB 00 YHUUTOKEHHH HOCHTeJIeH

5.1. YHUUTOXKEHHE HOCHUTENEH, COAEpIKaIMX MEepCOHANbHbIE JaHHBIE, OCYLIECTBISET ClEUaTbHas
Komucens, co3maBaemas mnpukasoMm pykoBoaumrtenss Omeparopa. Komwmccuto  Bo3riasiser
PYKOBOJUTENb CIy*kObl MH(popManmonHoi Oe3onmacHoctu OmnepaTtopa (uiu uHoe YNnoaHOMOUEeHHOe
JUYo). B cocraB Komuccnn JOMKEH BXOAWTH COTPYIHHMK OT/AENa aBTOMATH3MPOBAHHBIX
UH(POPMALIMOHHBIX CUCTEM U PYKOBOJUTEh COOTBETCTBYIOIIETO Noapasenenus Oneparopa.

5.2. B xoJie mpoueaypbl YHUUTOKEHUS MEPCOHATBHBIX JaHHBIX HOCUTENIEH HEOOX0IMMO IPUCYTCTBHE
yieHoB Kommccnn, OCymIeCTBISIIOIIEM  YHUYTOKEHME NEPCOHAIBHBIX  JaHHBIX W WHOMU
KOH(UICHIMATBbHON HH(OpMaLMY, HaXOASIIEHCs Ha TEXHUUECKUX CPEACTBaXx.

5.3. Komuccust cocraBisieT M MOAMUCHIBACT AKT (23K3eMIUIsipa) 00 YHMUYTOXKEHHUU HOcHUTenel. B
TeYeHHe TPEX IHEH IOciie COCTaBJICHMs aKThl 00 YHMUTOKEHUU HANpaBISIOTCS HAa YTBEp)KJIEHUE
pykoBogutento Omneparopa. Ilocie yTBepkIeHHMS OJMH D3K3eMIUIIp AKTa XpaHUTCS B celde y
PYKOBOIMTEISL COOTBETCTBYIOLIETO NoApasaencHus Oneparopa, BTOPOU IK3EMILIIP AKTa XpaHUTCS y
pYKOBOAMTENS CiIykO0bI mHpOpMaoHHOM 6e30nacHocTH OnepaTopa.



5.4. ®akT YHUYTOXKEHUS HOCUTENS C MEPCOHAJIBHBIMH JaHHBIMU (ukcupyercs B <«OKypHane
perucrpanMu  Hocutened HHGpOpMAlMM, COAEP)KAILUMX IEPCOHAIbHBIE JaHHbIE M HHYIO
KOHpHISHIIMATIbHYI0 HHpOpMauio», rae B rpade «/lata m HOMep akTa YHHYTOKEHHS» 3aHOCATCS
COOTBETCTBYIOLIME JlaHHbIE. JJaHHBIN XKypHaI SIBJIAETCS JOKYMEHTOM KOH(HUAESHINAIBLHOIO XapakTepa
¥ BMECTE C aKTaMH YHHUTOXCHHS XpaHUTCA B celide.
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