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MMOJIOKEHHUE Ne 1
00 00padoTKe MEePCOHATbHBIX JAHHBIX.

1. OO011ue noJoKeHus

1.1.  Hacrosimee Ilonoxkenue 1o o00paOOTKe TMEPCOHANBHBIX JIaHHBIX (Jajee -
[Tonoxenne) 'BOY PX «YepHnoropckas mxkona-uHrepHat» (naisee — OY)  paspabotano
B COOTBETCTBHM C TpynoBbIM KoaekcoM Poccuiickoit @enepannu (dacth 1, crates 23);
Koncrutynueit Poccuiickoit ®enepauuu (ctatbs 24); ['pakJaHCKUM KOJEKCOM
Poccuiickoit denepanuy; ®denepanbHbBIM 3aKOHOM «O0 nHpopmanuu,
MH(OPMALIMOHHBIX TEXHOJOTUAX U O 3ammute uHpopmarum» ot 27.07.2006 r. Ne 149-
@3, (B pemakmuu ot 09.03.2021 r.); DenepanbHbiM 3aKkoHOM «O TMEPCOHATBHBIX
naHHBIX» oT 27.07.2006 Ne 152-®3, ¢ wsmenenmsimu ot 30 gexadbps 2020 rona;
[TocranoBnenuem IlpaBurensctBa PD ot 01.11.2012 roga Ne 1119 «O06 yrBepkaeHun
TpeOOBaHUH K 3alllUTe MEPCOHAIBHBIX JAHHBIX IPU UX 00paboTKe B MH(GOPMAIIMOHHBIX
cucTeMax IepCcOHANbHBIX AaHHbIX»; DenepanbHpiM  3akoHOM «OO0 00Opa3oBaHUHU B
Poccuiickoit ®deneparun» ot 29.12.2012 r. Ne 273-®3 (cratbs 29) wu IlpaBunamu
BHYTPEHHEro  TpyAoBOro  pacnopsaka  OOmeoOpa30BaTeNbHOIO  YUPEXKJICHHUS,
[TocranoBnenue IlpaBurensctea PO Ne 687 ot 15.09.2008 «OO0 yTBepkIeHUU
[Tosoxenust 06 0COOEHHOCTSIX 00pPaOOTKH MEPCOHAIBHBIX JAaHHBIX, OCYIIECTBIIIEMON
0€e3 HCIOJIb30BaHUS CPEICTB aBTOMATU3ALIUNY,

1.2. Henp pazpadotku [losoxkenus - onpeneneHue nopsaka oOpaboTKU NepCOHaNbHBIX
JTAaHHBIX paO0THUKOB OV U MHBIX CYOBEKTOB NEPCOHAIbHBIX JAHHBIX, MEPCOHANIbHBIC
JAHHbIE KOTOPBIX MOAJEKAaT 0OpabOTKe, Ha OCHOBAHUM IIOJHOMOYMI omeparopa;
oOecrieyeHue 3alUThl IIpaB U cBOOOJ YeJoBeKa M I'paxkJaHHHA, B T.4. paboTHuka OV,
npu o0pabOTKe €ro MEepCOHAIbHBIX JaHHbIX, B TOM YHCIE 3allUThl IpaB Ha
HEIPUKOCHOBEHHOCTh YACTHOM JKM3HHU, JIMYHYIO U CEeMEHHyI0 TailHy, a Takxke
YCTaHOBJICHHME OTBETCTBEHHOCTH  JIOJDKHOCTHBIX JIMILl, MMEIOLIMX JOCTyHm K
[IEPCOHAJILHBIM JIaHHBIM, 32 HEBBIIIOJHEHHE TpPeOOBAHUN HOPM, PETYIUPYIOLIUX
00paboTKy U 3aIUTy NEPCOHATBHBIX JaHHBIX.

1.3. Ilopsanok BBoJa B faelicTBUe U u3MeHeHus [lonoxxeHus.

1.3.1. Hacrosmee IlosoxeHne BCTynaeT B CHIIy ¢ MOMEHTa e€ro yreepxacHus OV u
neicTByeT 6ecCpovHO, 710 3aMEHbI €ero HOBBIM [losiokeHueMm.

1.3.2. Bee n3menenus B Ilosoxkenne BHOCATCS IPUKA30M.

1.4. Bece pabotHuku OY n0kHBI OBITh 03HAKOMJIEHBI ¢ HacToALMM [lonoxeHuem mon
POCIIHCE.

1.5. PexxuM KOHOUAESHIIMATBHOCTH NEPCOHANBHBIX JAaHHBIX CHUMAETCS B CIydasX HMX
00e31MYUBaHMU U MO UCTEUEHHMH 75 JIeT CpoKa MX XPaHEHWs, WIU IMPOJUIeBaeTCs Ha
OCHOBAaHUM 3aKJIIOYEHMsI OKCIEepTHOM Komuccun OV, eciaum HMHOE HE OIpEAecHO
3aKOHOM.

2. OCHOBHBIC TIOHITHUS U COCTaB MEPCOHAJIbHBIX JaHHBIX pa6OTHI/IKOB
2.1. I[JBI neine Hacrosuero IlomokeHus HCIIOJIB3YIOTCA CICAYIOIUEC OCHOBHBIC
HOH}ITI/Iﬂm'



NepcoHalbHBIE JaHHBIe paboTHUKA - J00as uH(OpMamus, OTHOCAMIAsACS K
OTIPEICIIEHHOMY WJIH OTIPEACIIEMOMY Ha OCHOBAaHUU TaKoW MH(pOpMAIK pabOTHUKY, B
TOM YHUCJIE ero GamMuwins, UMs, OTIECTBO, TOJI, MECSII, ]aTa U MECTO POXKJICHUs, aJipec,
CeMeiHOe, COIMabHOEe, WMYIIECTBEHHOE IIOJIOXKEeHHe, oOpa3oBaHue, mpodeccus,
JOXOJbI, Jpyras uH$OpManus, HeoOXoaumas pabOoTONATENI0 B CBSI3U C TPYJOBBIMH
OTHOIICHUSIMU;

00paboTKa MepPCOHANTBHBIX JAHHBIX - COOp, CHCTEMaTH3allvs, HAKOIUICHWE, XpaHCHHUE,
yTOouHEHHE (OOHOBJICHHE, U3MEHEHHUE), UCII0JIb30BAaHUE, PAaCIpPOCTpaHeHue (B TOM YUCIIE
nepenayda), oOe3UYMBaHKUE, OJIOKHMPOBAHUE, YHUUYTOXKCHHE IEPCOHAIBHBIX JIAHHBIX
pabotHHKOB OOI11€00pa30BATEIBHOTO YUPEIKICHUS:

MEePCOHANBHBIX  JIAHHBIX -  00s3aTeNIbHOE  JUII  COONIOACHHWS ~ HAa3HAYEHHOTO
OTBETCTBEHHOTO JIMI[A, MMOJIYUYMBIIETrO JOCTYI K TEPCOHAIBHBIM JaHHBIM PaOOTHHKOB,
TpeOOBaHME HE JOIyCKaTh WX PACHpPOCTPAHEHUs Oe3 corjiacusi pabOTHHKA WIIM WHOTO
3aKOHHOTO OCHOBAHWUS;

pacmipoCTpaHeHHEe TMEePCOHANBHBIX JAHHBIX - JICHCTBUS, HAINPaBJICHHBIC HA Tepeaady
MEPCOHAIBHBIX  JIAHHBIX pPa0OTHUKOB OMNpPEISIICHHOMY Kpyry Jui (mepemada
MEPCOHAIBHBIX JIAHHBIX) WJIH HAa O3HAKOMJICHHE C TICPCOHAIBHBIMH JIAHHBIMH
HEOTPAHWYECHHOTO Kpyra JUI, B TOM YHUCJIe OOHApOJOBaHWE IMEPCOHATBHBIX JIAHHBIX
pabOTHUKOB B CPEJICTBAX MAcCCOBOW HWHQOpMAIMH, pa3MelleHHue B WH(POPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETAX WM MPEJAOCTABICHUE JIOCTya K TEPCOHATBHBIM
JTaHHBIM PaOOTHUKOB KAaKUM-JTMOO UHBIM CITOCOOOM;

WCII0JIb30BaHNE TIEPCOHABHBIX JAHHBIX - JCUCTBHS (Oleparuu) ¢ TepCOHATLHBIMH
JTAHHBIMH, COBEpIIIaeMbIe JODKHOCTHBIM JIUIIOM O0IIIe00pa30BaTeIbHOTO YUPEIKICHHS B
LEJAX TPUHATUS PEUICHWA WIM COBEPIIEHUS HWHBIX JACHCTBUNA, MOPOXAAIOIINAX
IOpUIMYECKHAE TIOCJIEICTBHSI B OTHONIEHWH pPaOOTHUKOB JIMOO HWHBIM 00pa3om
3aTparuBarolIMX UX IpaBa v CBOOOIbI WM IIpaBa U CBOOOIBI APYTUX JIUIL;
OIOKMpPOBAaHME  TEPCOHANBHBIX  JaHHBIX - BPEMEHHOE IMpeKpaileHue  coopa,
CUCTeMAaTH3alliK, HAKOIJICHHUS, WCIOJIb30BaHUS, pPACIPOCTPAHEHHUS MEPCOHAIBHBIX
JAHHBIX PaOOTHUKOB, B TOM YMCJIE UX Iepeayu;

MePCOHAIBHBIX JaHHBIX - JEHCTBUS, B pe3yJbTaTe KOTOPHIX HEBO3ZMOKHO BOCCTAHOBUTH
COJIep’)KaHHE MEPCOHANbHBIX JaHHBIX B HH(OPMALMOHHOW cHUCTEME MEePCOHAIbHBIX
JaHHBIX PAOOTHUKOB WJIM B pe3yibTaTe KOTOPHIX YHHUYTOXKAIOTCS MaTepHallbHbIC
HOCHTEIU ePCOHABHBIX JIaHHBIX PAOOTHUKOB;

o0e3nMMyMBaHUE TMEPCOHANBHBIX JAaHHBIX - JIEHCTBUSA, B pe3ylibTaTe€ KOTOPBIX
HEBO3MOXXHO OTPEACTUTh MPUHAUICKHOCTh MEPCOHANBHBIX JTaHHBIX KOHKPETHOMY
paboTHUKY;

oOIIeIOCTYIHBIE  MEepPCOHANbHBIE  JIaHHBIC -  MEPCOHAIbHBIE  JIaHHBIE,  JOCTYII
HEOTPAaHUYEHHOTO Kpyra JIUI[ K KOTOPHIM MPEAOCTABJICH C COrjiacusl pabOTHUKA WK Ha
KOTOpble B COOTBETCTBHMM C (pelepadbHBIMH 3aKOHAMU HE pPAacIpOoCTpaHseTcs
TpeboBaHUE COOIOICHNS KOHPHUACHITNATBHOCTH.

nHpopManus - cBeaeHUs (COOOIICHMs, JaHHBIC) HE3aBUCUMO OT (OpPMBI  HX
npencraBaenuslZl

JTOKYMEHTUpPOBaHHAs HHpopMaIys - 3auKcHpoBaHHAas HAa MaTepHAIBLHOM HOCHUTENE
MyTeM TOKYMEHTUPOBaHUS MH(MOPMALUS C PEKBU3UTAMHU, MMO3BOJSIOMIMME OMPEICINUTh
TaKkyro WH()OPMAIIKIO UITH €€ MaTePUATbHBIA HOCUTEb.

2.2. B cocrtaB mepcOHaNbHBIX JaHHBIX pabOTHUKOB OV BXOOAT JOKYMEHTHI,
cojepkaniue WH(GOPMAIMI0O O TMACTIOPTHBIX JaHHBIX, 0Opa30BaHWUHM, OTHOIICHHUU K
BOMHCKON OOS3aHHOCTH, CEMEHHOM TOJOXEHHH, MECTe IKUTEIbCTBA, COCTOSIHUH
3JI0pPOBBS, a TAKXKE O MPEABIAYIINX MECTaX UX PaOOTHI.

2.3. Kowmmnekc MOKyMEHTOB, COIMPOBOXKJIAIOUIUI Mpoiiecc O(GOopMIIEHUS TPYIOBBIX
oTHoIIeHUI paboTHrKa B OY mpu ero npueme, nepeBojie ¥ yBOJIbHEHUU.

2.3.1. Uadopmarus, mpeacrapiseMas pabOTHUKOM MpH MOCTYIUIeHHH Ha padoty B OV,
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JOJDKHA MMETh JOKYMEHTalbHyIo (opmy. Ilpu 3akmoueHnH TpyAOBOTO JOTOBOpa B
COOTBETCTBUU cO cT. 65 TpynoBoro koaekca Poccuiickoit @Denepauuu JMIO,
MOCTYyTAroIIee Ha padoTy, MPEABSIBISET PAOOTOAATEIIIO:

[1acropT WIA HHOM JOKYMEHT, YIOCTOBEPSIOIINN JJMYHOCTS;

TPYAOBYIO KHUXKY, 3a UCKIIIOUEHUEM CIIy4aeB, KOT/1a TPYJOBOM JOTOBOP 3aKJIIOYAETCS
BIIEpBbIE WIN PaOOTHUK MOCTYNAET HAa pabOTy Ha YCIOBHSIX COBMECTUTENbCTBA, JINOO
TpyJOBasi KHUXKa y paOOTHHUKA OTCYTCTBYET B CBSI3M C €€ yTpaTOl WM IO JIPYTUM
pUYUHAM;

CTPaxoBO€ CBUETEIHCTBO FOCYIaPCTBEHHOTO IEHCUOHHOTO CTPAaXOBAHUS;

BOMHCKOT'O y4eTa - /11 BOCHHOOOSI3aHHBIX | JIHII, TT0JJISKAINX BOUHCKOMY YUETY;
JTOKYMEHT 00 00pa3oBaHNH, O KBATH(PHUKAINN WM HATMYUH CIICIUATBHBIX 3HAHUH - TIPH
MOCTYIJIEHHH Ha paboTy, TpeOymomIyr CHelNUaTbHbIX 3HAHWM WIH CHEIUaTIbHOU
MOATOTOBKY;

cBUJIETENBCTBO 0 npucoenny MTHH (1ipu ero Hammunm y pa6otauKa)lL,

2.3.2. Tlpu odopmnenun padotauka B OY paOOTHHMKOM OTHAENa KaJIpOB 3aIrOTHSIETCS
yauuuupoBanHas ¢opma T-2 «JIuynas xaprouka pabOTHHKa», B KOTOPOM
OTPAXKAIOTCS CIIEIYIONINE aHKETHBIE U OUOoTpaduiecKue TaHHbIe paOOTHUKA:

obuue ceenenus (P.M.0. paboTHuKa, AaTa POKICHUS, MECTO POKICHUS, TPaKIaHCTBO,
obOpasoBanue, mpodeccus, CTax paboThl, COCTOSTHUE B Opake, MaclopPTHHIE JaHHBIC);
CBECHMSI O BOMHCKOM Y4eTe;

JaHHbBIE O MIPHEME Ha padoTy;

B nanpHelimeM B TMYHYIO KapTOUYKY BHOCATCS:

CBEICHHUS O TIEPEeBOAAX Ha APYTyIo paboTy;

00 aTTecTanuy;

CBEICHHUS O TIOBBIIICHUN KBaJIM(UKALINH;

CBeZIeHUsI 0 MPoEeCCHOHATBLHON NEPENOArOTOBKE;

CBEICHUS 0 Harpajaax (MOOUIPEHHUSX ), TOUYETHBIX 3BAHUSX;

CBEJIEHUS 00 OTITyCKaX;

CBEICHUSI O COLIMATbHBIX TAPAHTHUSX;

CBEICHUS O MECTE KHUTEJIbCTBA M KOHTAKTHBIX TelIePOHaX.

2.3.3. B otnene kagpoB OV co31a0TCA U XpaHATCA CIAEAYIOLUIUE TPYIIbl JOKYMEHTOB,
coJieprKaliue JaHHble 0 pabOTHUKAX B €IUHUYHOM HIIM CBOJIHOM BHJIE:

2.3.3.1. JIOKyMEHTHI, COJepKallue NEePCOHAIbHBIC JTaHHbIE PAOOTHHKOB (KOMILICKCHI
JOKYMEHTOB, COMPOBOXKJAIOIIME Ipolecc O(GOpMIECHUS TPYIOBBIX OTHOLICHUH MpH
npueme Ha paboTy, MepeBo/ie, YBOJIbHEHUH; KOMIUIEKC MAaTEpHUajIOB M0 aHKETUPOBAHUIO,
TECTUPOBAHHUIO, TMPOBENEHUI0 CcOOeceoBaHUNH C KaHIUWJAATOM Ha JIOJDKHOCTD;
MOJJMHHUKYA W KONUHM TMPUKA30B IO JHYHOMY COCTaBy; JIMYHBIC Jella U TPYIOBBIC
KHIDKKH paOOTHHUKOB; Jieja, COoAep Kalllie OCHOBAaHUS K MpPUKa3y MO JUYHOMY COCTaBY;
Jiena, coJAepiKallie MaTepuaibl aTTecTalud pabOTHUKOB; CIIY:KEOHBIX paccie0BaHUM;
CIPaBOYHO-MH(OPMALIMOHHBI OaHK JaHHBIX MO IMepcoHany (KapTOTEKH, >KYpHabl);
MOJJUHHUKMA W KOMUU OTYETHBIX, AHAIUTUYECKHMX U CIPABOYHBIX MaTEpHAlIOB,
NepeaBaeMbIX PYKOBOJCTBY 00I11€00pa30BaTENIbHOIO YUPEXKIEHHS, PYKOBOAUTENAM
CTPYKTYPHBIX NOJpa3[e/IEHUI; KOIUU OTYETOB, HANpPABISAEMBIX B TOCYIAapCTBEHHBIE
OpraHbl CTaTHUCTUKH, HAJIOTOBBIE MHCIIEKIIMH, BBIIIECTOSAIINE OPraHbl YNPAaBICHUS U
Jpyrue y4pexJIeHus).

2.3.3.2. ]JlokymMeHTamusi 1O OpraHu3aluu paldoThl, JOJDKHOCTHBIE HWHCTPYKIHH
paOOTHUKOB, MpHKa3bl, PACHOPSDKEHUs, yKa3aHMs pykoBojcTBa OVY; HOKyMEHTHI IO
IUTAHUPOBAHUIO, YUETY, aHAIM3Y U OTUYETHOCTH B YacTH paboThI ¢ nepconagom OV,

3. Coop, 0OpaboTKa H 3aIInuTa MePCOHATBHBIX JaHHBIX
3.1. I[TopsAaok NoJTy4eHus: IEPCOHATBHBIX TaHHbBIX.
3.1.1. Bce nmepconanbHble qaHHbIe paboTHHKA OV cleayeT MmoJjy4arh y HEro CaMoro.
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Ecmu mepconanbHble JaHHbIE paOOTHMKAa BO3MOXKHO MOJYYHUTh TOJBKO Y TpETbei
CTOPOHBI, TO Pa0OTHHK JIOJDKEH OBITH YBEIOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO
OBITH MOJIyYEHO MHCbMEHHOE corjacue. JomKHOCTHOE Mo padoToAaTelNs JOJKHO
coo0UIMTh pabOTHUKY 00I11€00pPa30BATEIBHOTO YUPEXKICHHUS O LENSIX, IPEANoIaraeMbIxX
MCTOYHMKAX U CIOCO0aX MOJydeHHsS NEPCOHANBHBIX JAHHBIX, a TaKKe O XapakKTepe
MOJUISKAIIUX MTOJYYSHHIO TIEPCOHANBHBIX JAHHBIX M MOCIEICTBHAX OTKa3a pabOTHHKA
JIaTh TICHMEHHOE COTTIaCHe Ha UX momydernetl

3.1.2. PabGoromarens He UMEET IpaBa MoIydaTh 1 00padaThIBaTh MEPCOHAIBHBIC JaHHBIC
pabotauka OY 0 ero pacoBoi, HAIMOHAIBHOW MPHUHAUICHKHOCTH, IMTOTUTHICCKHX
B3TJISI/IaX, DPEJMTHO3HBIX WM  (QUiIocoPCcKux yOeKIAEHUSX, COCTOSIHUU 3J0POBBS,
WHTUMHOW KM3HHU. B Cilydasix, HEMOCPEJACTBECHHO CBS3aHHBIX C BOIPOCAMH TPYIOBBIX
OTHOIIIEHUH, B coOoTBeTCTBUU cO cT. 24 Kouctutymuu Poccuiickoit ®denepanun
paboTomarenp BIpaBe MOJIy4aTh U 00pabaThIBaTh JaHHBIC O YACTHOW KHU3HU paOOTHHKA
TOJIBKO C €T0 THCHMEHHOTO coTacHsl,

O06paboTKka yKa3aHHBIX MIEPCOHAIBHBIX JAaHHBIX pa0OTHUKOB pabOTOMaTEIEM BO3MOXKHA
TOJIBKO C WX COTJIacHs MO0 0€3 UX COTJIacHsl B CIEAYIONINX CIydasX:

MIEPCOHAJBHBIE JAHHBIE SBIISIOTCS OOIIEIOCTYITHBIMH;

MePCOHANIbHBIC TAHHBIE OTHOCSTCS K COCTOSTHUIO 3JI0pPOBbsl pabOTHHKA U MX 00paboTKa
HeoOXoMMa JIIs 3allUThl €r0 JKWU3HM, 3J0POBBbS WM HWHBIX JKU3HEHHO Ba)KHBIX
WHTEPECOB JIMOO YKWU3HU, 3JI0POBbS HIIM HHBIX JKU3HEHHO BAXKHBIX WHTEPECOB JPYIHX
JIII ¥ TIOJTyYeHHe coTacus padbOTHUKA HEBO3MOKHO;

Mo  TpeOOBaHWIO  TIOJHOMOYHBIX  TOCYIApCTBEHHBIX OpPraHoB B  CiydasX,
IPeayCMOTPEHHBIX (enepatbHbIM 3akoHOMLE,

3.1.3. PaGotoaarens BopaBe oOpabaThiBaTh NEPCOHATBHBIE JaHHBIE PAOOTHUKOB TOJIHKO
C UX TUCBMEHHOIO COTJIacHsl.

3.1.4. TlucekmenHoe coriacue paboTHHKA Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JAaHHBIX
JIOJDKHO BKJIFOYATh B ce0sI:

(dbamuiInio, UMsl, OTYECTBO, aJAPEC CYObEKTa MEePCOHAIBHBIX JTaHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, YAOCTOBEPSIOIIETO €ro JIMYHOCTh, CBEIEHUS O JIaTe BBbIJIAYM YKa3aHHOTO
JOKYMEHTA U BBIJABIIEM €r0 OpraHe;

HauMeHoBaHue ((aMuiINio, HMs, OTYECTBO) U aJpec OlepaTopa, IOIyYaolIero
corjacue cCyObeKTa MepCcOHANbHBIX JaHHBIX;

1enb 00pabOTKH NMEePCOHATBHBIX TaHHBIX;

MepeueHb MepPCOHANbHBIX JaHHBIX, HA 00pabOTKY KOTOPBIX JaeTcs corjacue cyObekTa
MePCOHAIBHBIX JTaHHBIX;

nepeyeHb JCUCTBUN C MEePCOHAJIbHBIMU JaHHBIMH, HA COBEPILECHHE KOTOPBIX JaeTcs
corjacue, oOOIlee OMHUCAaHWE HCIOJB3YEeMbIX OIEepaTOpoM crmocoOoB 00paboTKu
MePCOHAIBHBIX JaHHBIX;

CpPOK, B T€UE€HHE KOTOPOTO JEHCTBYET COIiacue, a TakKe MOPSI0K ero OT3hIBA.

dopma 3asgBICHHS O COTJIaCMU pabOTHHKA HAa 00pabOTKY MEPCOHANBHBIX JNAHHBIX CM. B
npuioxkenuu 1 k Hacrosimemy [lonoxenuro.

3.1.5. Cornacue paboTHUKA HE TpeOyeTcs B CIEAYIOUINX CIydasX:

1) oOpaboTka mMepcOHANbHBIX JAHHBIX OCYILIECTBISETCS Ha OCHOBAaHHH TpYyIOBOTO
konekca PO unm uHOTO (herepanbHOrO 3aKOHA, YCTAHABIMUBAIOIIETO €€ 11eJ1b, YCIOBUS
MOJIyUYeHUSI TIEPCOHANBHBIX JAaHHBIX M KPYT CYOBEKTOB, MEPCOHANbHBIE JaHHBIC
KOTOPBIX MOJyIekaT 00padoTKe, a TaKKe OMPEAEIAIOIIEro NOJTHOMOYHS paboToAaTeNs;
2) 00paboTKa MepcoOHaIbHBIX JAaHHBIX OCYIECTBISAETCS B IENISIX UCIIOTHEHHS TPYIOBOTO
JIOTOBODA;

3) 00paboTKa MepCOHANBHBIX JaHHBIX OCYIIECTBISIETCS Il CTATUCTUYECKUX MU MHBIX
HAyYHBIX IIeJIel TIPU YCTIOBUU 0053aTeIHHOT0 003TUYMBAHS TIEPCOHATBHBIX TAHHBIX;
4) 06paboTKa EepPCOHANBHBIX JaHHBIX HEOOXOAMMA JUIS 3aIIUTHI KU3HU, 3[I0POBbS WIH
WHBIX JKU3HEHHO BAXXHBIX MHTEPECOB pPAOOTHMKA, €CIU TIOJY4YCHHE €ro COTJacHs
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HEBO3MOJXKHO.
3.2. [Topsimox 0OpaboOTKH, epesadn 1 XpaHEHHS MEPCOHATBHBIX JaHHBIX.

3.2.1. Pabotauk OV mnpenocraBusier paboTHHKY oTaena kaapoB OV H0CTOBEpHBIC
cBezeHus o cede. PaboTHuk oTaena kaapoB OV mpoBepsieT T0CTOBEPHOCTh CBENCHHM,
CBepsis JaHHBIC, IPENOCTABICHHBIE PAOOTHHUKOM, C HUMEIOIIMMHUCS y pabOTHUKA
JOKYMEHTaMH.

3.2.2. B cootBerctBuM co cT. 86, 1. 14 TK P® B nemnsix obecnieuenus mnpas U cBOOO
YeJoBeKa U rpakaannHa pykoBojautenab OV (PaboTonarens) U ero npeacTaBUTeNu Mpu
00paboTKe MePCOHANTBHBIX TaHHBIX PA0OTHHUKA JIOJDKHBI COOJIIOIATh CIICIYIOIINE O0IIre
TpeOOBaHUSA:

3.2.2.1. O6paboTKa EPCOHATBHBIX JaHHBIX MOXKET OCYIICCTBIIATHCS UCKITFOUATEIHHO B
Lensix obecrieueHus: COONIO/IEHUSI 3aKOHOB M MHBIX HOPMATUBHBIX INPABOBBIX aKTOB,
COJIEHCTBUSL paOOTHUKAM B TPYJIOYCTPOUCTBE, 0OYYEHUH M MPOABUKEHUHU IO CIyXOe,
obOecnieueHus JIMYHON 0e30macHOCTH PabOTHHMKOB, KOHTPOJS KOJMYECTBA U KauyecTBa
BEITIONTHSAEMO# paGOTHI M 00eCIIeueH s COXPAHHOCTH UMymiecTall,

3.2.2.2. Tlpu omnpeneneHuu odbeMa W colepkaHus, 00padaThIBa€MbIX MEPCOHATBHBIX
naHHbIX Pabotomarens noykeH pykoBoiacTBoBaThes KoHcTtutynueit Poccuiickoit
Oenepauun, TpynossiM kojekcoM Poccuiickoit denepanuu U UHBIMH (eepaIbHBIMU
3aKoHaMu L

3.223. Ilpu nOpuUHATHM pELIEHUHN, 3aTparvBalOIIUX HHTEpPechl pabOTHHUKA,
PaGoronarens He MMeeT MpaBa OCHOBBIBATHCS HA MEPCOHAJBHBIX JAHHBIX paOOTHHKA,
MOJIyYE€HHBIX HUCKIIOYUTENIbHO B pe3yjbTaTe UX aBTOMATU3MPOBAHHOW 0OpaOOTKH WM
3NIEKTPOHHOTO MOJTydeHns,

3.2.2.4. 3amura TEpPCOHAIBHBIX JaHHBIX pPAOOTHHKA OT HEMPaBOMEPHOTO WX
MCIIOJIb30BaHUS WM yTpaThl obecrieunBaeTcsi PaboTonareneM 3a cyeT ero CpeicTB B
TOps/IKE, YCTAaHOBIEHHOM (esiepanbHEIM 3aKoHoMLo,

3.2.2.5. PabOTHHUKY U WX MPEACTABUTEIN JIOJDKHBI OBITHh 03HAKOMJICHBI TI0JI PACIIHCKY C
nokymentamu OV, ycTaHaBIMBAIOUIMMH MOPSA0K 00pabOTKH MEPCOHAIBHBIX AAHHBIX
PaGOTHHKOB, a TAKKe 00 MX MPaBax M 00A3aHHOCTIX B 3TOH oOmacTull,

3.2.2.6. Bo Bcex cimyyasx oTka3 pabOTHMKA OT CBOMX MpaB Ha COXPAHCHHE W 3aIUTy
Taiiusl HepeiicTuTeneH L,

4. Ilepenaya u XpaHEeHUE TIEPCOHATILHBIX TAHHBIX

4.1. Tlpm mnepemaue mNepCOHATLHBIX JJaHHBIX paboTHHKAa PaboTomarens m0mKEH
coOJI01aTh CIASAYIONINE Tpe60BaHI/I;1@:

4.1.1. He cooOmare mnepcoHalbHbIC JaHHBIC pPAOOTHHKA TpEeTheH CcTOopoHE 0e3
MUCBMEHHOTO corjiacusi pabOTHHKA, 32 UCKIIOYEHHUEM CIIydaeB, KOTJIa 3TO HE00X0I1uMO
B LEJISIX MPEAYNPEKICHHS YTPO3bl KU3HU U 3[I0POBBI0 paOOTHUKA, a TAKXKE B CIyYasX,
YCTaHOBJICHHBIX (peiepaabHbIM 3aKOHOM.

4.1.2. He coobmiath nepcoHalIbHbIE JaHHBIC PA0OTHUKA B KOMMEPUYECKHX IEIAX 0e3 ero
MUCbMEHHOTo corjacus. OO0paboTka MEepCOHATBHBIX ITaHHBIX PAOOTHHKOB B IEJIAX
MPOJIBIKEHHUSI TOBApOB, PAa0OOT, YCIYr Ha pHIHKE IYTeM OCYIIECTBICHUS MPSMBIX
KOHTaKTOB C MOTEHIMAIBHBIM MOTPEOUTENEM C MIOMOIIBIO CPEJICTB CBSI3U JIOMYCKAETCs
TOJIBKO C €r0 IPEABAPUTEIILHOTO COTJIaCHsl.

4.1.3. [IpenynpeauTts U, TOTYYUBIINX MIEPCOHATBHBIC JaHHBIE PAOOTHHUKA, O TOM, YTO
9TH JaHHBIE MOTYT OBITh UCIOJB30BaHBI JIUIIb B IENAX, TSI KOTOPBIX OHU COOOIIEHBI, U
TpeboBaTh OT 3TUX JHUIl MOATBEPXKACHUS TOTO, YTO 3TO MpaBUIO coOmtoneHo. Jluma,
MOJIyYMBIIIME TEPCOHATbHBIE JaHHBIE pab0OTHUKA, O0Os3aHBI COOMIOIATh PEKHUM
CeKpeTHOCTH (KoH(puaeHManbHOCTH). JlanHoe [lonoxeHne He pacmpoCTpaHseTcs Ha
OoOMEH TepCOHANbHBIMH JAHHBIMH pPAaOOTHUKOB B TOPSAJIKE, YCTAHOBIEHHOM
(benepalbHBIMU 3aKOHAMHU.

4.1.4. OcymecTBIATh Nepeaady NepcoHalbHBIX JaHHBIX paOOTHUKOB B mpenenax OV B
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COOTBETCTBUU C HacTosuM IlosoxxeHnuem.

4.1.5. Pa3pemiath JOCTYN K MEPCOHAIBHBIM JAHHBIM PAaOOTHHKOB TOJBKO CIICHHATHHO
YIIOJIHOMOYEHHBIM JIMIaM, IPU 3TOM YKa3aHHBIE JIHMIAa JOJDKHBI UIMETh MPaBO I0JIy4aTh
TOJIBKO T€ TIEPCOHANbHBIC IaHHBIE PA0OTHUKA, KOTOPbIEe HEOOXOIUMBI IS BBHITIOJHEHHUS
KOHKPETHOW (yHKIINH.

4.1.6. He 3ampammBarh WH(OPMAIUIO O COCTOSHUHM 3JI0pOBbS pPAaOOTHHKA, 32
UCKIIIOYEHHEM TEX CBEJIEHUH, KOTOpbI€ OTHOCATCS K BOIPOCY O BO3MOKHOCTH
BBITIOJTHEHUS] pAOOTHUKOM TPYAOBOH (pyHKIIHH.

4.1.7. TlepenaBath nepcoHalIbHbIE JJaHHbIE paOOTHUKA MPEACTaBUTENSIM PaOOTHUKOB B
MOpAJIKE, YCTaHOBJICEHHOM TpynoBeiM KojaekcoM Poccuiickonn ®expepauuu, u
OTPaHUYMBATH ATY MH(POPMAIIUIO TOJIHKO TEMHU MEPCOHATBHBIMH JAHHBIMH PAaOOTHHKA,
KOTOpbIe HEOOXOIUMBI JUIsl BHIIOJHEHUS YKa3aHHBIMU IPEICTABUTENAMU UX (PYHKIUY.
4.2. XpaHeHue ¥ HCIOJIb30BaHKE EPCOHANBHBIX TAaHHEIX paboTHHKOBIA:

4.2.1. TlepcoHanbHble TaHHbIE PaOOTHMKOB 00pabaThIBAalOTCS M XPAHATCA B OTJEINE
KaJIpOB.

4.2.2. IlepcoHanbHble JaHHblE PAOOTHUKOB MOTYT OBITh MOJY4YEHbI, IPOXOAUTH
JabHENITYI0 00pabOTKy U NepeaaBaThCsl HA XpaHEHHE KaK Ha OyMa)KHBIX HOCHUTENSX,
TaK W B DJEKTPOHHOM BHJE - JIOKAJIbHOH KOMIIBIOTEPHOM CETH W KOMITBIOTEPHOU
nporpamme «1C: 3apraTa u Kapb».

4.3. Tlpu moJIydeHHHM TEPCOHAIBHBIX MAaHHBIX HE OT pabOTHHKA (32 HCKIIOUYCHUEM
CllydyaeB, €CJId TEepCOHAJbHbIE JaHHble ObUIM TNPEJOCTaBlEHbl PadOTOAATENIO Ha
OCHOBaHUHU (enepanibHOrO 3aKOHAa WM €CJIM TEePCOHANbHbIE JaHHbIE SBISIOTCA
001IeTOCTYTHBIMHU ) pab0TOAATEINb 10 Hadaga 0OpabOTKH TaKMX MEPCOHATBHBIX TaHHBIX
00s13aH TIPEI0CTaBUTh PAOOTHHUKY CIEAYIONIYI0 HHPOPMAITHIO:

HauMeHOoBaHUE ((pamMuiIHs, UMs, OTYECTBO) U aJIpec OrepaTopa WU €ro MPeICTaBUTEIS,
1e1b 00pabOTKH MEePCOHANBHBIX JAHHBIX U €€ IPABOBOE OCHOBAHHUE;

MpeinoiaraeMble MOJIb30BaTEH IEPCOHANTBHBIX JaHHBIX;

ycTaHoBlieHHbIe HacTosmuM denepaabHbIM 3aKOHOM IpaBa CyObEKTa MEPCOHAIBHBIX
JTAHHBIX.

5. JlocTym K IEpCOHATBHBIM JTAHHBIM PaOOTHUKOB

5.1. IlpaBo mocTtyna K MepcoHaIbHBIM JaHHBIM PAa0OTHHUKOB UMEIOT:

PYKOBOJUTEIH 00IIE00pa30BaTEILHOTO YUPEIKICHHS,

COTPYIHUK OTJIENa KaJIPOB;

COTPYIIHUKH OyXTalTepuH,

cekpetapb (MHpopManus 0 GaKTHUYESCKOM MECTE MPOKUBAaHUS U KOHTAKTHBIC TeIe()OHBI
PabOTHHKOB);

3aMECTHTENb JTUPEKTOpPa MO y4eOHO-METOINYECKOi paboTe (AOCTYN K MEepCOHAIbHBIM
JaHHBIM TOJIKO paOOTHUKOB CBOETO IMO/Ipa3/ICiICHuUs);

3aMECTHTENb JUPEKTOPA TI0 BOCIIUTATEILHONW paboTe IOCTYI K MEPCOHAIBHBIM JaHHBIM
TOJILKO paOOTHHUKOB CBOETO TOAPA3CICHHUS).

5.2. PabotHuk OV mmeer mpaso:

5.2.1. Ilomy4aTh [OCTYN K CBOMM HEPCOHAIbHBIM JaHHBIM M O3HAKOMJIEHHE C HUMH,
BKJIFOYas MpaBO Ha 0Oe3BO3ME3JHOE MOJIydyeHHe Komuil o000 3amucH, coiepkaiiei
NepCOHATIbHBIE JaHHbIE paOOTHUKA.

5.2.2. TpeboBare or PaboTonarenss yTOYHEHMs, MCKIIOYEHUS WM HUCIPaBJICHUS
HETOJHbBIX, HEBEPHBIX, YCTAPEBUINX, HEJJOCTOBEPHBIX, HE3AKOHHO MOJIYYSHHBIX WM HE
SBIISIOIIMXCSI HEOOXOMMBIMHU 15t PaboToaarens nepcoHaabHbIX JaHHBIX.

5.2.3. Ilony4ats ot PaboTonarens

CBEJICHUS O JIMIaX, KOTOPble UMEIOT JOCTYN K MEePCOHAIBHBIM JTAaHHBIM HJIM KOTOPHIM
MOJKET OBITh IPEAOCTABIIEH TaKOM JOCTY;



nepevyeHb 00padaThIBaeMbIX IEPCOHATIBHBIX JAHHBIX U UCTOYHUK UX TOJTYUYCHUS;

CpOKHU 00pabOTKH MEPCOHABHBIX JJAHHBIX, B TOM YHCIIE CPOKH UX XPAaHECHUS;

CBEICHUSI O TOM, KaKHe IOPUIMYECKHE TMOCIEICTBHS M CyObeKTa IMepPCOHAIBHBIX
JTAHHBIX MOKET MOBJIEYb 3a OO0 00paboTKa ero MepCOHANBHBIX TAHHBIX.

5.2.3. TpeboBare wu3BemeHust PaboTomareneM Bcex JHI, KOTOPHIM paHee ObLIH
COOOIICHBI HEBEPHBIEC WM HENOJHbIE TEPCOHANIbHBIE JaHHbBIE, 000 BCEX MPOU3BEICHHBIX
B HHUX HCKJIIOYEHHUSX, WCIOPAaBICHUAX WM JomnonHeHusx. OOxamnoBaTh B
YIIOJTHOMOYEHHBIH OpraH IO 3allUTe NMpaB CyOBEKTOB NMEPCOHAIBHBIX JTAHHBIX WIH B
CylIeOHOM TIOpsiAKE HEMpaBOMEpHBIC JEHUCTBUS Wiu Oe3neiicTBusi PaboTtomarens mpw
00paboTKe U 3aIIUTE €ro MePCOHATBHBIX JaHHBIX.

5.3. KonupoBaTh ¥ JienaTh BHIHCKUA NMEPCOHATBHBIX JAHHBIX PaOOTHHKA pa3penraeTcs
UCKITFOUUTENFHO B CITY)KEOHBIX IETISIX ¢ MICBMEHHOTO pa3pelieHus COTPYIHUKA OT/IeNa
KaJpoB.

5.4. Tlepemaya mHpOpPMANUK TPETbEH CTOPOHE BO3MOKHA TOJBKO TPU MHCEMEHHOM
coTrJlacuu pabOTHUKOB.

6. OTBETCTBEHHOCTb 3a HapYyIIEHHWE HOPM, PErYIHPYIOIIHUX OOpabOTKy M 3alluTy
MePCOHANTBHBIX JAaHHBIX

6.1. Pabornuku OV, BUHOBHBIE B HapyIIEHHMH HOPM, PETYIHUPYIOIIUX MOIYYECHUE,
00paboOTKy M 3alIUTy NEPCOHANbHBIX JAaHHBIX PAOOTHHMKA, HECYT IUCIUILIMHAPHYIO
aJIMMUHHUCTPATUBHYIO, TPaXXJIAHCKO-TIPaBOBYIO WJIM YTrOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUU C (PelepaTbHBIMU 3aKOHAMH.

6.2. PykoBonutens OV 3a HapylieHHe HOPM, PEryIUPYIOIIMX MOTy4eHrne, 00paboTKy 1
3alIUTy  HEepCOHAJbHBIX  JAHHBIX  pabOOTHMKA, HECET  aAMHMHUCTPATUBHYIO
OTBETCTBEHHOCTh corjacHo cT. 5.27 m 5.39 Kogekca 00 agMHUHHUCTPATUBHBIX
npaBoHapymeHussx Poccuiickoii denepanun, a Takke BO3MeINaeT pabOTHUKY yiepo,
IPUYMHEHHBIH  HENPaBOMEPHBIM  MCIIOJB30BAaHMEM  HMHGMOpMAIMM, COAEprKallen
NEPCOHATIbHBIEC JaHHbIE Pa0OTHHUKA.



[Ipunoxenue 1
Dopma 3asa61enus
0 coenacuu pabomuuka
Ha 06pabomKy nepcoHanIbHbIX OAHHbIX

3AABJIEHUE Ne
00IHCHOCD PYKOogoOumens
Kaoposou C1yxHcOvl Opeanu3ayuu

HAUMEHOBAHUEe opeaHusayuu

UHUYUATb] u Gpamunus
pPYKo8oOumeins
om
Gpamunus, UHUYUATbL
3aseumens
O coenacuu Ha obpabomky
NEepCOHANILHBIX OAHHBIX 00AHCHOCIb PAOOMHUKA
HaumeHo8anue CMPYKMYpPHO20
noopazoenenus
He so3paoicaro npomus Bamu ceedenuti 060 mme,
cooeparcauux
NOJYYEeHUs/CO0OWeHUs.
OaHHble 0

nepeyeHb nepcorHalbHblx OaHHbIX

yKazamo, omkyoa mozym Ovlmb NOLY4eHbl ull Kyod NnepeoaHvl NepCoOHANIbHbLE
OaHHble
¢ yenvio

yKazams yeivb 00pabomxu nepcoHaAIbHbIX OAHHbIX

8 ¢opme
OOKYMEeHMAanbHOU/INeKMPOHHOU/YCMHOU
(no menegony)
6 meueHue
yKazamv CpoK Oeucmeus Co2nacus
Hacmosuwee 3as6n1enue modicem 6bims 0mo36aH0 MHOU 8 NUCbMEHHOL (hopMe.

NOONUCH
3as6umenst



IIpumep coenacus pabomHuka
Ha nepeoauvy NePCoOHATbHBIX OaHHbIX
Mmpemvum auyam

3AABJIEHUE Hauanvnuxy omoena kaopos

00IHCHOCD PYKOogoOumens
KaopoBoll CiysicoObl Opeanu3ayuu
00O «Kynpym»
HauMeHo8anue opeanu3ayull

05.03.2007Ne 42 Mypsunoii O.K.
UHUYUATILL u Gamunus
pPYKo8oOumeins

om Buxenmuvesa JI./1.

Gamunus, UHUYUATbL
3aseumens
(0] coanacuu Ha Tumenuura
00pabomky 00AHCHOCIb PAOOMHUKA
NEepCOHANIbLHBIX OAHHBIX umelHo2o yexa
HauMeHo8anue  CMpPYKMypHO20
noopasoeneHus
He 6o3padicaro npomus  coobwenus Bamu ceedenuti 060 mme,
cooeparcauux
noJy4enus /
cooowenus
odaunnvie 0 moei pabome ¢ OO0 «Kynpym» u pasmepe moeti 3apabomHou

niamol
nepeyeHb nepcoHANbHbIX OAHHBIX
no menegonHomy 3anpocy bamnka
yKazams, OmMKyOa Mo2ym Oblmb NOAYYEHbl UL KyOd NepeoaHvl
NnepcoHaIbHbIE OAHHbLE
C Yenvblo  NONYYEeHUss MHOU Kpeouma
yKazams yeivb 00pabomru nepcoHaIbHbIX OAHHbIX

6 ycmuotul (no menegpony) ¢opme
OOKYMeHmMAanbHOU/INeKMpPOHHOU/YCMHOU
(6 m. u. no menegony)
8 meueHue 00HO20 MeCaya
VKA3amu CPOK OeliCmeust Co2Nacus
Hacmosiwee 3asnsnenue modcem Oblmb OMO36AHO MHOU 8 NUCLMEHHOU

gopme.

noonuce
3as6umens
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